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Kouses M. H. 4 ETOIIKHHA

[IOJIOKEHUE O BUBJIMOTEKE %
MYHUIMIIAJIBHOT O BIO/UKETHOT'O OBILIEOBPA3OBARL]
YUYPEXAEHUS «CPEIHSAS OBILEOBPA3OBATEJIbHAS K0T

I MUKYHb

1. OBIIIME NOJOXKEHUA

1.1. BubnuoTeka fABAAETCS CTPYKTYpHBIM nojpasienennem MBOY "COII N 1" r MuxkyHb,
yUACTBYIONIMM B yueGHO-BOCIIUTATENBHOM Tpoliecce B LENsIX obecredenns npasa y4acTHUKOB
06pa30BaTebHOrO mporecca Ha OecruiaTHOE MOJb30BaHNE 6ubauoredHo-MHGOPMALIUOHHBIMH
pecypcam.

B cBoell nesrenbHOCTH GubmmoTexa MyHHIMNAIBHOTO GroikeTHOro 001e0bpasosaTenbHOro
yupexnenus «CpenHsas obmeoOpasosaresibHas Ko Nel» r. Muxyns (nanee YdpexaeHue)
pykopozicTeyetcs DenepanbHbiM 3akoHoM «O6 o0pasoBaHuu B Poccuiickoit ®enepauuu» ot
20122012 1. Ne 273-03, 3akonom PecriyGmuku Komu «O6 obpazosanuu» ot 21.09.2006 r.
Ne92-P3 . 3akonom Poccuiickoit ®enepauun «O 6ubmuoreunom aene» ot 29.12.1994 r. Ne 78-
®3 ¢ u3MeHeHUAMH W pomoiHeHuAMH, DenmepansHbiM 3akoHom «O 3ammTe AETEH OT
urHQopMaLy, NPUUAHSAIONMEI BPe MX 3/0POBBIO M Pa3BHTHION OT 29.12.2010 r. Ne 436-D3,
pemenuem xomwrernd MO PO «OB6 OCHOBHBIX HANpaBJCHUAX COBEPLICHCTBOBAHHAA
eSTEIBHOCTH GuOnMoTeK yupexaenuit obimero obpasosarns P®» or 10.02.2004 r. Ne 2/2,
pelieHusMM  YTpaBiaeHus 00pasoBaHHs aJMHHHCTpallu MO "Vere-Beimekuit", Ycrtasom
Vuperxk/ieHns, TOKATLHBIMY aKTaMi YUpeXIeHNs i TaHHbM [lonoxenneM o Gubiuoteke.

1.2. B coorsercteuu ®DemepansibiM 3akonom orT 25. 07.2002 roma Ne 114-@3 «O
MPOTHBOAGHCTBMH  SKCTPEMHCTCKOM  JesrenpHOCTH» B OmOmmoTeke  3ampelieHo
pacrpocTpaHeH e, XPaHEHHE B MCII0JIb30BaHHE JINTEPaTyPhl 9KCTPEMHUCTCKOW HANpaBJIEHHOCTH

( nuTepaTyphl, COLEpIKaIei IKCTPEMHCTCKUE MATepHaJIbI).

B coorBeTcTBHM cO CT.] yKasaHHOTO 3aKOHa IKCTPEMHCTCKMMH MaTepHaliaMH fBJISIOTCA
NpeaHa3HAUEHHBIE UIs OOHAPOJOBAHHMS JOKYMEHTh MO0 WH(OpPMALMA HA MHBIX HOCHTEISX,
[PU3BIBAOIINE K OCYIIECTBIEHHIO 3KCTPEMHUCTCKOH JEATENBHOCTH JTHO0 000CHOBBIBAIOINE HITH
OnpaB/BIBAIOLIHE HEOOXOANMOCTh OCYILIECTBIIEHHS TAKOH NEATENbHOCTH, B TOM HHC/E TPyl
pYKOBOIHMTENEH HAUHOHAN- COLMAIMCTHYECKOH pabouel mnapThu ['epmanuy, (aUIHCTCKOM
napruu Utanmu, ny6avkaiuuu, 060CHOBBIBAIOILINE HIIH ONPaBABIBAIOIINE HALIHOHAIBHOE U (unn)
pacoBOE MPEBOCXOACTBO JIMOO OMPaB/bIBAIOLIME MPAKTHKY COBEPLICHMS BOCHHBIX WIIM HHBIX
MPECTYILICHHIl, HANPABIEHHBIX HA TMOJHOE MM 4YaCTUYHOE YHHYTOXCHHE KaKOH- mbo
9THUYECKOH, COLMANLHOM, pacOBON, HALMOHATBEHON MIIH PEJIMTHO3HON IMPYMIIBL.

®ejlepanbHBI CIIHCOK JKCTPEMHCTCKMX MaTepuaioB pasMelleH Ha OhHIMATbHOM caiTe
MunncTepeTBa octuun Poccuiickoit ®enepaumn. B mkonbHod OnOmnoTeke  CnUCOK
3KCTPEMHCTCKHX MATEPHAJIOB B 3IEKTPOHHOM BapHaHTE OOHOBIIAETCH CKEMECATHO.

1.3. Llenmu 6ubnHOTEKHM COOTHOCATCS C LeliMH 00meoOpasoBaTesbHOTO  YUPEKAEHUS:
dbopmupoBanue 061medt KyIbTypbl IMYHOCTH 00YHAIOIIMXCA HA OCHOBE YCBOCHHSA 00513aTENbHOTO
MHHHMYMa cojepxkaHus o0LieoOpasoBaTe/ibHbIX [POrpaMM, HX ajantaius K IKH3HH B
obuiecTBe, CO3MaHHe OCHOBBI JJI9 OCO3HAHHOrO BBIDOpPA U MOCTEAYIOLEro OCBOEHHUS
npod)eCCHOHANBHBIX ~ 00pa30BaTENbHBIX MporpamMm, BOCTHTAHUE IPANIAHCTBEHHOCTH,
Tpymomo6Ks, yBakeHHs K IpaBaM W cBoGOZaM uenoBeka, MI00BH K OKpYXarouleH Mpupoze,
Pomune, cembe, GopMUpoOBaHie 3710pOBOro 006pasa )KU3HH.

1.4. JlesTenbHOCTD IKOMBHON GubMMOTeKH oTpakaeTcs B Ycrase kol ObecneueHHOCTh




bubsnorexn y4eGHbIMH, METOAMYECKHMM H CIPaBOYHBIMH JIOKYMEHTAMH YYHTHIBAETCS MPH
JIMIEH3HPOBAHHH IIKOJIBL

1.5. [JlesATenbHOCTE OHONMOTEKH OCHOBBIBAETCS HAa NpPHHLMIAX JEMOKPaTMM, TI'yMaHW3Ma,
00IIEIOCTYIHOCTH, ~ MpUOpUTETa  OOIIEYeNOBEYECKHX — LIEHHOCTEH, TpaXIaHCTBEHHOCTH,
cBOOOIHOIO pa3sBUTHS JIUYHOCTH.

1.6. Ilopsnok nonb3oBaHus UCTOYHUKAME WH(OPMALLMM, MEpeueHb OCHOBHBIX YCIIYT H YCIOBHUS
MX TpenocrasjieHus onpeacnaiores [lonoxenuem o wkonpHOU GuGnauotexe u Ilpapunamu
NMOJB30BaHks GHOIMOTEKOM, YTBEPIKAECHHEIMH AMPEKTOPOM ILIKOJIB.

I.7. VupewxjeHue HeceT OTBETCTBEHHOCTh 3a NOCTYIHOCTH M KAYeCTBO OUOIMOTEUHO-
MH(POPMATMOHHOTO 00CITYKUBAHUSL OUOTHOTEKH.

1.8. Opranusauus o6CIyXMBAHHS YYACTHHKOB 00pa3oBaTeNLHOIO Mpouecca MPOUM3BOAUTCA B

COOTBETCTBHM C IpAaBMJIaMH TEXHHUKH OE30MAaCHOCTH M TPOTHBOMOXAPHBIMM, CAHHTAPHO-
TEXHUYECKUMU TPeOOBAHHAMH.

I1. OCHOBHBIE 3ATAYM

2.1. OcHOBHBIMY 3a/1a4aMy GHOITMOTEKH SIBNSIOTCS:

a) obecrievenne ydacTHMKaM  00pa3oBaTeNBHOrO  mpolecca - obyuarmmcs,
MearoruyeckuM paboTHUKAM, POJMTENsM (3aKOHHBIM MpPEJCTABUTENAM) yuallkxcs (zanee -
[ONIB30BATENAM) - J1OCTYyNa K WH(OPMAlUMH, 3HAHWAM, HOEAM, KYJBTYPHBIM LEHHOCTSIM
NOCPEACTBOM HCHONBL30BaHUs OHOIHOTEUHO-HH(OPMALIMOHHBIX pecypcoB YupexueHus Ha
Pas/MYHBIX  HOCHTENAX: OYMaXHOM (KHWXHBIH (OHI, (OHI mnepuomMYecKux wu3naHui);
MarHHTHOM (oHA ayauo- ¥ BuAeoKacceT); HUDPOBOM (CD-gvcku); KOMMYHMKAaTHBHOM
(KOMITBIOTEPHBIE CETH) H MHBIX HOCHTEIIAX;

0) BocnMTanue KylbTYPHOTO U PAXKIAHCKOTO CAMOCO3HAHMS, TIOMOIIh B COMNMATH3ALIHAN
yyaterocs, pasBUTHH €ro TBOPUECKOr0 MOTEHIHaIA,

B) (DOPMHPOBaHHE HABLIKOB HE3ABHCHMOTO GHBIHOTEYHOrO MOJB30OBATEIS: obyuenne
TMOHCKY, 0TOOPY M KPUTHYIECKOM OLECHKE MH(OpPMALIHK;

I) COBEPLIEHCTBOBAHUE IPENOCTABISEMBIX GHOIHOTEKOMH YCIIyT Ha OCHOBE BHEAPEHUS
HOBBIX HH()OPMALMOHHBIX TEXHOJIOTHH M KOMITBIOTEPH3ALIMH OubnmoTeyHo-MHbOPMALIMOHHBIX
nporeccoB, opmupoBanue KOMOPTHOH GubnHOTEUHOM CpeasL.

III. OCHOBHBIE ®YHKIIUU

3.1. Jlng peanusaunu oCHOBHBIX 3a1a4 GHOAHOTEKA:

a) hopmupyet dpona Gu6IHOTEHHO-MHPOPMALHOHHBIX pecypcos 001eo0pazoBareibHOro
yUpeKIeHus: .
* KOMIUIEKTYET — yHHBEpCANbHbIH  (OHA y4eOHBIMH, XYIOKECTBEHHBIMH, Hay4YHBIMH,
CIpaBOYHBIMH, MENaroru4eCKUMH ¥ HAyUHO-NOMYJISPHBIMKE AOKYMEHTAMU HA TPAHLMOHHBIX U
HETPaMUMOHHBIX HOCHTENSIX HH(OPMAIUH;
* nononHseT GoHA HHPOPMALHOHHBIME PECYPCAMH CETH Wutepnet, Gazamu 1 6aHKamMu TaHHbIX
APYTHX YUPEKIACHHWH U OopraHu3anmii;
* @KKYMYNHPYET (OHI [NOKYMEHTOB, CO3/13aBaEMbIX B 0061100 pa3soBaTEILHOM  yUpEKICH UM
(mybmukaumit u pabor menaroros 00111e06pa3oBATEILHOIO  yuperKIeHH s, JIYYIIMX HAaYYHBIX
pabort 1 pedepaToB yyaimxcs u 1p.);
* OCYLIECTBIISIET pasMelleH e, OPraHH3alHIO H COXPAHHOCTh JOKYMEHTOB;

0) cosnaeT uHpopMaLKHOHHYIO TPOLYKIIHIO:
* OCYIIECTRISIET AaHATUTHKO-CHHTETHYECKYIO TlepepaboTKy HH(OOPMALIHH;



¢ OpraHuzyer M BeOeT cripaBouHo-GubIHOrpaduyeckuii anmnapar: xaranoru (an(aBUTHBIHA,
cUCTEMATHUeCKUil), TeMaTHYeckue KapTOTCKH, SNEKTPOHHbIH KaTanor, 0asel JaHHBIX MO
npoduIIio 001e00pa3oBaTe/IbHOI0 yIPEIKACHA;

« paspabaTbiBacT PEKOMEHIATEIBHbIE 6ubnuorpaduHucckue MOCOOHS (crucku, 0030pHI,
yKasatenu H T.1L.);

« oGecreunBaeT nH(GOPMUPOBAHHE T0/B30BATENCH 06 nHpOpMALIMOHHOH MPOAYKIHK]

B) OCYILECTBIIAET G hepeHLMpOBaHHOE 6ubIMoTeYHO-HH(POPMAIMOHHOE
oBCnyKMBaHKE yHalIMXcs:
» ipefocTaBsfeT HHYOPMALMOHHBIE PECYPChI HA PA3/IHHBIX HOCHMTENIAX HAa OCHOBE H3YUEHUS UX
MHTEPECOB M MH(POPMALMOHHBIX notpedHOCTEI;
. co3aeT yciaoBMSl [UIS peanusallii CaMOCTOSATENBHOCTH B 06yueHuHn, MO3HABATEILHOM,
TBOPYECKO# [IESTENBHOCTH C OINOPOi Ha KOMMYHHKALHIO, crocoGCTBYeT PasBUTHIO HABBIKOB
camMo00y4CHHS;
« opranusyer 00y4JeHHe HaBbIKaM HE3aBHCHMOIO GUOIMOTEYHOTO TOIB30BATENs U MOTPEOUTENs
uH(OpMAalKK, CONCHCTBYET MHTErpaldyi KOMILICKCA 3HAHWH, YMEHHH ¥ HaBBIKOB paboOThI C
KHUrOH ¥ HHpOpMaLUei;
* OKa3piBaeT WH(OPMAIIMOHHYIO MOICPXKKY B PEIICHHH 3a/atd, BO3HHKAIOUIMX B MpOIIEcCe MX
yueGHOM, caM006pa3oBaTelbHOH 1 JI0CYTOBOH JIESTENEHOCTH;
* OpraHu3yeT MAacCOBIE MEPOTPUATHS, OPUCHTHPOBAHHBIC Ha pasBuTHE OOLIEH, U YUTATETBCKOH
KYJIBTYPBI JINYHOCTH, COAEHCTBYET Pa3BUTHIO KPHTHUECKOTO MBILITIEH U,
o CconefiCTBYeT uneHaM [efarorMyecKoro KOIIEKTHBA M aIMUHUCTpaLMH yYpeNICHUS B
opraHu3aluy 06pa3oBaTENbHOIO MPOLECCa W A0Cyra yHalluxes (mpocmortp BuneoduismoB, CD-
JAMCKOB, MPE3EHTALMH Pa3BHBAIOLIMX KOMIIBIOTCPHBIX Hrp);

r) OCYILIECTBIIACT muddepeHLnpoBaHHOE 6ubmoTeuHo-MH(POPMALMOHHOE
o6Ciy)KHBaHHE MeJarorHyeckux paboTHHKOB!
o BBIBISET WH(OPMAIMOHHBIE MOTPEOGHOCTH M YIAOBJECTBOPACT 3AMPOCEL, CBA3aHHBIE C
ofOyveHneM, BOCIIMTAHHEM H 3[0pOBBEM NeTeH;
+ pBogBASeT WHAOPMAIMOHHBIE MOTPEOHOCTH M YNOBJETBOPACT 3alpOChl B obnactu
[earoriyeckix MHHOBAIMKA U HOBBIX TEXHOJIOTHH;
* comeHcTBYeT MpodecCHOHANbHOM KOMIETEHIIMH, MOBBIICHUIO kBanu(UKaLKMK, POBEACHHIO
aTTeCcTaluH;
* opraHu3yeT JOcTym K OaHKy refarornyeckoil MHpopMaruy Ha MH00bIX HOCHTENSX; TPOCMOTP
3IEKTPOHHBIX BEPCHH TMenaroru4eckux W31aHWH;
* OCYILECTBJISIET TEKYIIEE NH(POPMUPOBAHKE (nuu undopmanuu, 0630pbl HOBBIX MOCTYTNJIEHUH ¥
nyonuKanui),
« crocoGCTBYET MPOBENEHHIO 3aHATHH 110 (HOPMHPOBAHHIO WH(pOPMALIHOHHOH KYJIBTYPEI
yualuxcsi; siBnserca 0asod  AmA  MPOBEACHHS MPAKTHUHECKHX 3aHATHH 1o pabore C
uH(OPMALMOHHBIMU PECYPCaMH;

) OCYLIECTBISAET nubdepeHIHpoBaHHOe 6ubauoTeYHO-HHGOPMALMOHHOE
obcnyKiBaHue pOJUTENEH (3aKOHHBIX [peacTaBUTENeN) yHallinxcs:
* YIOBNETBOPSET 3alpoChl TOJb30BaTENeH H uHMOPMUPYET O HOBBIX TOCTYIJICHUAX B
OubnuoTexy,
* KOHCYJIBTHPYET IO BONPOCAM OpraHM3allii CEMCHHOrO YTeHHMS, 3HAKOMHT C urdopmaimen mno
BOCITUTaHHIO NETEH;
* KOHCYJIBTHPYET I10 BOMPOCaM Y4eGHBIX U3NaHuH [UIs yHalinXCs;

e) ocyuiecTBiuser (HOpMHPOBAHHE MaTepHaloB mKonbHOH OuONMUOTEKH € YHETOM
TpeGoBaHuii  OrpaHuyeHus [OCTyna ydJamuxes K uH(opMaluy, HaHOCAUIEH  BpEN
HPABCTBEHHOMY M yXOBHOMY PasBHTHIO yHalIUXCS.



IV. OPTAHU3AIIUA JEATEJBHOCTH BUBJIMOTEKH

4.2. Ctpykrypa 6ubnuoTeKkH BKIIIOYAET B ce0s oTaen o0Cay)KHBaHHUs YHATATENEH, C OTAEIbHBIM
(ponnom, GpoHaom yuedbHuKoB, (GoHa wist paboTel ¢ MYIbTUMEAMHHBIMHA JOKYMEHTAMHU.

4.3. bubnuoreuyHo-unpopmauMoHHOE  0OCIHY)KMBAaHME  OCYIIECTBJSETCS HA  OCHOBE
OubnaHoTeUHO-HH(POPMALIHOHHBIX PECYPCOB B COOTBETCTBHM C y4eOHBIM M BOCIHUTATENBHBIM
niasaMmu 00LeoOpa3oBaTeNbHOrO YUYPEIKAEHUS, TPOrpaMMaMi, MPOEKTaMK U IIaHOM paboThl
Oubnuorexu.

4.5. CroHcopckast TOMOIIb, TNONydeHHasd OHOIMOTEKOW B BHMIE UENEBbIX CPEACTB Ha
KOMILIEKTOBaHKHe (OHIA M 3aKyTKy 060pyIOBaHMS, HE BIEYET 3a COOON CHHIKEHUS HOPMATHBOB
u (W) abcomoOTHBIX pa3MepoB (GuHaHCHpOBaHMS M3 Oromkera YupexmaeHus. JIEHEHKHBIE
CPEe/ICTBA 3a CHaHHYI0 OMONMMOTEKO# MakymaTypy pacXoAyrTCs Ha yIYYLICHHE MaTepHATbHO-
TeXHHYECKOH Oaspl GuOMHOTEKH, MOAMHMCKY MpodecCHOHANBHBIX M3MaHUM, KOMIIEKTOBAHKE
(Gonma noKyMEHTOB.

4.6. B uemax obecrieyeHus MoJAepHHM3aAlMU OUOIHOTEKHM B YCNOBUSIX HHGOpMATH3ALUK
oOpasoBaHMsi M B TpefenaXx CpelCTB, BBIEIAEMBIX  YUPEAMTENAMH, OuOIHOTEKA
obecrieynBaeTcs:

* rapaHTHPOBAHHBIM (DMHAHCMPOBAHMEM KOMILIEKTOBAHHUS OHOIHOTEYHO-MH(POPMALMOHHBIX
pecypcos ;

° HEOOXOAMMBIMH CIY)KEOHBIMM M TPOM3BOJICTBEHHBIMM TOMEIIEHHSIMH B COOTBETCTBHU CO
CTPYKTYpo#l OHONMOTEKH M HOpMAaTHBAMM 110 TeXHHKe O€30MacHOCTH JKCIUlyaTalny
KOMIMBIOTEPOB (OTCYTCTBHE BBICOKOW BIAXHOCTH, 3aNbUIEHHOCTH TMOMELIEHHs, KOPPO3IHOHHO-
AKTHBHBIX NPUMECEH HJIM JJIEKTPONPOBOJAIIEH IBUIM) H B COOTBETCTBUH C IOJIOKEHHUIMU
CanlluH;

* COBPEMEHHOH 3JIEKTPOHHO-BBIYHCIUTEIBHOH, TENEKOMMYHHUKAIIMOHHON M KONUPOBAIBLHO-
MHOMHTEILHON TEXHUKOH ¥ HEOOXO0MMMBIMU ITPOrpaMMHBIMHU NIPOLYKTAMH;

* PEMOHTOM U CEPBMCHBIM 0OCTYKUBAHHEM TEXHHKH U 060pyHOBaHUS OUOIMOTEKHU;

* OM6IMOTEUHON TEXHUKOM U KaHLEIAPCKUMH IPUHAIIIEKHOCTAMH.

4.7. YapexIeHHe co3aeT YCIOBUs i COXPAaHHOCTH annaparypbl, 000py10BaHUSA U UMYIIECTBA
6ubIHOTEKH.

4.8. OTBETCTBEHHOCTD 32 CHCTEMATHYHOCTb M Ka4eCTBO KOMILIEKTOBAHHS OCHOBHOTO (hOHIA
Onbnnotexy, KoMnekToBaHusA y4eGHOro hoHAa B COOTBETCTBHH ¢ (enepabHbIMU MEPEUHIMH
y4eOHHKOB M y4eOHO-METONMUYECKHX W3LAHWM, CO31aHMe HeOOXOMMMBIX YCIOBHIl  ais
AGATENBHOCTH OMONMOTEKM HECeT AMPEKTOp YupekIeHWss B COOTBETCTBHH C YCTaBOM
Yupeskzenus B npesienax BLIEISEMBIX YUpPEIUTENIEM CPEICTB.

4.9. Pexxum paboTel 6uGIHOTEKH ONpenénseTcs 3aBeayIomMM GUBIMOTEKOM B COOTBETCTBUM C
NpaBuiiaMd  BHYTPEHHEro pacropsaka Yupexnenus. [Ipu ompenenenun pexuma paboThl
OubnuoTexy npegycMaTpuBaeTCs BhIIEICHUE:

* OIHOr0 4aca paboyero BpeMeHHU exeJHEBHO Ha BEIIOIHEHHE BHYTPUOUOIHOTEUHOH paboThI;

® OHOro pasa B YETBEPTHb - CAHHTApHOrO JHA, B KOTOpPbIH OOCHIY)KHBaHHE IIOJIL30BATENEH HE
[NIPOH3BOOUTCA,

* HE MEHEee OJJHOTO pas3a B MECsIl - METOAHYECKOTO JIHS.

4.10. B uensax obecrieyeHns: palHOHAIBHOTO HCHOAL3OBAHMS HH(OPMAIIHOHHBIX pecypcoB B

paboTe ¢ AeTbMH M IOHOLIECTBOM GUBIHOTEKa YUpexkaeHHs B3aUMOICHCTBYET ¢ GHOIHOTEKAMH
Munucrepera KyneTypel Poccuiickoit deaeparu.

V. YITPABJIEHHUE. ILITATHI




5.1. Vnpasnenue OMONMMOTEKOH OCYIIECTBIACTCA B COOTBETCTBUM C 3aKOHOAATE/IECTBOM
Poccuitckoii ®enepamnu, PecriyGmiky Komu n YcTaBom VupexieHus.

5.2. O61iee pyKOBOICTBO [EATEIBHOCTBIO OMOMMOTEKH OCYIIECTBIACT MPEKTOP YupexKaeHus.

5.3. PykoBoacTBO OMOAMOTEKOH OCYIIECTBISACT 3aBeyomuii OMOIHOTEKOH, KOTOpBIA HECET
OTBETCTBEHHOCTb B TMpejefax CBOEH KOMIETCHIMH Mepel ob11ecTBOM U IHPEKTOPOM
YupexaeHus, ydauMMHUCs, HX POJUTENSIMH (3aKOHHBIMH TPEJCTABUTENAMH) YHalluXcs 3a
OpraHU3aIMIO ¥ Pe3yJbTaThl IEATENLHOCTH OHOMMOTEKH B COOTBETCTBIM € (YHKUHOHATBHBIME
06SI3aHHOCTSIMH, TIPELYCMOTPEHHBIMU JIOJKHOCTHOM MHCTPYKLMEH, TPYIOBBIM JIOTOBOPOM H
VeraBoM YupeKaeHus.

5.4. 3apemytomuit OuONMOTEKOH Ha3HAYAETCHd AMPEKTOPOM VYupeneHus, SBIA€TCs 4JICHOM
[earoruueckKoro KOJUIEKTHRA M BXOJUT B COCTaB NMEAarorHieckoro coseTa YupexaeHus.

5.5. MeToanHueckoe COTPOBOKIEHHE NEATENHHOCTH OMOMHOTEKH obecreynBaeT ClEeHHaInCT
(MeTonMcT) 1o y4eOHBIM (OHIAM U LIKOJIBHBIM oubnnotekam YO MP«Ycrb-Boivekuii».

5.6. 3apenyroumii 6GubmuoTexkoil paspabarThiBaeT M MPEACTABAACT AHPEKTOPY YupexaceHus Ha
YTBEPIKIEHHE CIENYIOIHE TOKYMEHTDI:

a) nosnoxeHue o 6MbIHOTEKE, TIPaBUIIa MOJIL30BAHHUA OubMUOTEKOM;

6) MIaHOBO-OTHETHYIO JOKYMEHTALIUIO.

5.7. Tlopsnok KOMIUIEKTOBaHHS IUTaTa OHOIHOTEKH VupexIeHns perjaMeHTupyercs ee
YeTaBoM M LITATHBIM paciycaHnueM.

5.8. Ha paGory B OubimoTeky NpHHMMAKOTCA JMla, HMMCIOLIMC HE0OX0IUMYIO
Npo()ecCHOHANBHYIO TIOArOTOBKY, COOTBETCTBYIOWLYIO —TpeboBaHUAM kBT (PUKAITMOHHON
XapaKTepPUCTUKM M0 JOMKHOCTH M  MOJYYCHHOH  CHEUHMANbHOCTH, MOATBEPACACHHYIO
HOKyMeHTaMu 06 06pa3oBaHiy U (WiH) KBaT(UKALHH.

5.9. PaGOTHHKM GUBIMOTEK MOTYT OCYIIECTBIATH NEAArOrHYECKYIO AeATeNbHOCTE, CoBMEIIIeH e
6UbIMOTEUHO-HH(POPMAIIMOHHOH M MEJAarorHYeckod  JeATENbHOCTH  OCYMIECTBIACTCA
paboTHUKOM GHBMHOTEKH TONBKO Ha 100POBOJIBHON OCHOBE.

5.10. TpynoBsie OTHOLIEHHS paGOTHUKOB GUGAOTEKH 1 YUPEKIEHNS PEryIUpYIOTCA TPYI1OBbIM
JIOTOBOPOM, YCJIOBHSI KOTOPOTO HE JO/DKHBI MPOTHBOPEYHTH 3aKOHOIATEIBCTBY Poccuiickoit

®epnepauuu o TpyJe.

VL [IPABA U OBSI3AHHOCTH BUBJMOTEKH

6.1. PaGoTHuku OUOIHOTEK UMEIOT MPABO:

a) CaMOCTOSITENBHO BHIGHpATh (DOPMBI, CPENCTBA M METOABl OMOTMOTEHHO-
WHDOPMAIIHOHHOrO 00CIy)KHBaHHs 00pPa3OBaTENbHOTO W  BOCHHTATENBHOrO MPOLECCOB B
COOTBETCTBHMH C LEASMH M 3a/adaMi, ykazaHHbIMH B Ycrase Yupexaenus u Ilonoxenun o
Hubnroreke 00111€00pa30BaTENBHOIO YUPEKICHUS;

6) MPOBOAMTL B YCTAHOBJICHHOM MOpsAIKe (aKyIbTaTHBHBIC 3aHATHS, YPOKH M KPYXKKH
6ubanoTeuHo-6ubMHorpah uYecKiX 3HaHHH U HHPOPMAIHOHHON KYJIBTYPBbI;

B) OMpEAENSTh HCTOYHUKH KOMILIEKTOBaHHA HH(OPMALIHOHHBIX PECYPCOB;

I) M3BIMATb W PEANH30BbLIBATE I0KYMEHTBI i3 (OHIOB B COOTBETCTBHH C HHCTPYKIHMEH
no yuety 6GubanoteuHoro onaa;

11) ONpEENsITh B COOTBETCTBUH € MPABHMIIAMHU TONB30BaHHs 6ubIHOTEKOH YUpeKaeHus,
YTBEP)KACHHBIMH JHPEKTOPOM YUPENIEHHUS, U 110 COTIACOBAHMIO C POIUTEIBCKHM KOMUTETOM



WM [OMEYHTEeIbCKMM COBETOM BMJBI M pasMepel KOMICHCALHH yuiepba, HaHECEHHOTO
MoJb30BaTeNnsIMH OHONMHOTEKH;

€) BHOCHTb MPEUIOKEHHs JAUPEKTOPY YHUPEXKACHUA MO COBEPUICHCTBOBAHUIO OMIIATEI
Tpy/la, B TOM uHcie HanabaBOK, NOMWIAT W MPEMHPOBAHMA paborHukoB OubiMoTeKH 32
JIOTMOMHUTENBHYIO paboTy, HE BXOMAAUIYI0 B KpYr OCHOBHBIX o0s3aHHOCTEH pabOTHHUKOB
GUOMMOTEKH; 110 KOMIIGHCAIIMOHHBIM MCEPONPHATHSM, CBA3aHHBIM C BPENHBIMU YCIIOBHAMMU
Tpyaa (GubnioTeuHas MbUIb, MPEBLILIEHHE HOPMATHBA paboThl Ha KOMIIBIOTEPE);

) y4JacTBOBaTh B YNpaBJieHHH o0011e00pa3oBaTe/IbHbIM YUPEKACHHEM B MOPAIKE,
orpeessieMoM YCTaBOM 9TOro Y 9pesk/IeHu;

3) UMETh EXKETOAHBIH OTIMyCK 44 KajeHIapHbIX IHA U JIOTIOJTHUTENIBHBIH OTIJIa4UBaEMBbIil
OTIYCK B COOTBETCTBHH C KOJJIEKTUBHBIM JOrOBOPOM MEXIY paboTHUKAMH ¥ JUPEKTOPOM
VupeskeHus WK HHBIMY JIOKaTbHBIMH HOPMAaTHBHBIMH aKTaMH;

1) OBITH MPENCTABICHHBIMH K pa3M4HbIM (popmam MOOIIpEHHs, HarpaiaM W 3HaKam
OT/IMYKS, TIPEIyCMOTPEHHBIM 115l paGOTHUKOB 00pasoBaHUs M KYJIBTYPBL;

K) y4acTBOBaTh B COOTBETCTBHH C 3aKOHOJATEIHCTBOM Poccuiickoit @enepauuu B
pa6ote 6MOIHOTEUHBIX acCOLMalHil HITH COIO30B.

6.2. PaboTHukH 6HOAHOTEK O0A3aHbI:

a) oGecneunThb MoJB30BaTENAM BO3MOKHOCTE paboThl ¢ HH(POPMALIMOHHEIMY PECYpCaMu
oubnuoTexu;

6) HH(OPMUPOBATB N0JIb30BATENEH O BUIAX MPEAOCTABIIACMBIX OHOIHOTEKOH yCiyT;

B) 00ecrneyuTs OpraHu3aruio (QOHIOB U KaTajloros;

r) QopMupoBaTh (OHIBI B COOTBETCIBHM C YTBEPXKICHHBIMH (enepanbHbMHU
MepeuHsMH y4eOHBIX W3MaHMH, O0OpasoBaTENLHEIMH MPOTPaMMaMi  0611e00pa3oBaTeNLHOrO
yupeNIEHNs, HHTEPEecamu, MOTPeGHOCTSIMH 1 3aNPOCaMu BCEX KAaTErOpUH MoJTb30BATENCH;

1) coBepuieHCTBOBaTh MH(OPMALMOHHO-OnGIMOrpapnyeckoe u  Oubnmoreunoe
o0cnyKHBaHHE MOJB30BATENEH,

e€) obecrneunBaTh COXPaHHOCTh HCIONB30BAHMS HOCHTENCH HHGQOpMAluH, HX
CHCTEMATH3AlIHIO, pa3MeIIEeHHE H XPaHeHHUE,;

%) oBecrieunBaTh pexxuM pabOoTEl B COOTBETCTBHH € TOTPEOHOCTSMH I10JIb30BATENEH U
paboToii 001me00pa3oBaTeNLHOI0 YUpeHICHHs;

3) OTUUTHIBATBECA B YCTAHOB/ICHHOM TOPS/IKE MIEPe IMPEKTOPOM Y UpeiIeHH

¥) TOBBIIATE KBAJTM(DUKALHIO,

K) mpoBepsTh (POHIBI IIKONBHON OHOIMOTEKH HA HATHYME MaTepUasoB, HAHOCSLIUX
Bpe/l HPABCTBEHHOMY M JYXOBHOMY Pa3BUTHIO y4alllMXCsl, MCKIIOYaTh M3 (POHIOB MIKOJBHOH
GUOIMOTEKH MaTEPHAITBI, HAHOCSILIWE BPE/l HPABCTBEHHOMY M JyXOBHOMY Pa3BHTHIO yHalllMXCs.

VIL IPABA M _OBSI3AHHOCTH I10JIb30BATEJIEN BUBJIMOTEKY

7.1. Tlonb3oBarenu 6UONMOTEKH UMEIOT MPABO:

a) oJTydaTh NOJIHYI0 HHPOPMALHIO 0 cocrape GubnuoTeynoro Goma,
nH(OPMAMOHHBIX pecypcax M MpeloCTaBIseMblX GMOIMOTeKoR  yenyrax;

6) roNB30BaThCs CIPaBoYHO-OHOIHOrpadHIecknM annapaTomM OHOIHOTEKH;

B) IMMONydaTh KOHCYJTbTALUMOHHYIO MOMOIIb B TMOHCKE H BbIOOpe — MCTOYHHKA
nHGopMaLHu;

r) MoJy4aTh BO BPEMEHHOE M0Jb30BaHKe Ha a00OHEMEHTE U B YHTAIIbHOM 3aJie
redaTHble M3NAHUs, ayAMOBH3yalbHBIE JOKYMEHTH M Pyrie HCTOUHUKY WH(pOpMAaLnH;

) MPOJNIeBaTh CPOK MOJIE30BaHHs JIOKYMEHTAMH;

e) nonyuaTh TemaTHueckue, pakrorpapuyeckue, yrounsiompe 1 6ubnuorpaduyeckue
cripaBkd Ha ocHoBe (hoHa OubnuoTexu;

) MoNyYaTh KOHCY/IBTAIMOHHYIO Tomowb B pabore ¢ wuHpopmauued Ha
HETPaIMIHOHHBIX HOCHTENSX NPH MONb30BAHHH IEKTPOHHEIM U HHBIM 000pY/I0BaHHEM;

3) y4acTBOBATH B MEPOTIPHSATHSIX, MPOBOAUMEIX OHOIHOTEKOH,

7.2. Tlonp3oBatenu 6uGIHOTEKH 00A3aHEL:



a) coboaTh MpaBuia Mnojab30BaHus EubIHOTEKOH;

6) GepeirHO OTHOCHTBHCT K npou3BeJeHUsAM TMe4aTH (He BBIpBIBATB, HE 3aridarb
cTpaHull, He JeaTb B KHUTaX MoIUepKUBAHKH, TOMETOK), MHBIM JOKyMEHTAM Ha PpasIUuYHBIX
HOCHTEJIX, 000PYIOBAHHIO, WHBEHTApIO;

B) NMO/IEP)KHBATE MOPAJIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM I0CTYTIC
GU6MMOTEKH, PACTIONOMKEHMS KapTOUeK B Karanorax u KapTOTEKax;

r) NMONB30BATECA LEHHBIMH M CHPaBOYTHBIMH JOKYMEHTaMH TOJIBKO B TMOMELICHHUH
OUONHOTEKH;

1) yoenuThCs TIpH MOJIydeHUH JOKYMCHTOB B OTCYTCTBHH Ie(EKTOB, a IPH
oGHapy)KeHUH MPOHH(OPMHPOBATE 06 stoM paboTHHKa OHOIMOTEKH. OTBETCTBEHHOCTb 34
obHapysxeHHbIe JIe(EKThl B CAABACMBIX IOKyMCHTaX HeceT MNOCHeIHHH MOMB30BaTElb,

€) pacriChIBaThCs B YHTATEILCKOM dopmyspe 3a KaXKIbIi [1OJTyYEHHBIH JTOKYMEHT
(nckmouenne: yuaumecs 1- 4 KJTACCOB);

’) BO3BpALIATH JOKYMEHTEI B OHONHOTEKY B YCTaHOBJIEHHBIE CPOKH;

3) 3aMEHATH JIOKyMEHTbI GUOIHOTEKH B CIy4ae UX yTpaThl WU TIOPYH UM
paBHOLEHHBIMH, JIH00 KOMIEHCHPOBAThH yiiepd B pasmepe, yCTAHOBICHHOM [paBunamu
10/1b30BaHus O1MOIHOTEKON;

1) MOJHOCTBIO PACCHHTATRCA C 66 IMOTEKOI MO MCTeUEHHH CPOKa 00y ICHHS HITH
paboTel B 0011€00pa3oBaTE/IbHOM yUPEXKACHHIH.

7.3. TlopsiZI0K OB30BaHus GUGIMOTEKOH:

a) 3aMKMCh ydaIuxcs Y YpexKACHHs B 6UOTMOTEKY MPOM3BOJUTCS [0 CIIUCOYHOMY COCTaBY
cnacca B WHAMBHAYadbHOM — TOpSZKE, — NEJArOTHYECKMX M MHBIX paGOTHUKOB
06111e06pPa3oBaTeNBHOr0  YUPEKACHHUS B HHANBALYATLHOM TIOpsJIKe;

6) mepeperucTpallis noap3oBaTeNnei 6uOIMOTEKH IPOU3BOANTCS  EIKETOAHO;

B) IOKyMEHTOM, MOATBEPKAAOLINM NPABO HOJb30BaHUs OUOIHOTEKOH, ABNSETCA
YUTATENBCKUH GopMynsp;

r) uuTaTeNbCKui GopMynAp (GUKCHPYET AaTy BhIAAtTH [10JIb30BATENO  JOKYMEHTOB H3
(onna GUOMMOTEKHM U NX BO3BPALICHHA B OHNOIHOTEKY.

7.4. Tlopsanok moJb3oBanus aOOHEMEHTOM:
a) MOJIb30BATEIN UMEIOT IPaBO MOJyHTE Ha JIOM HE Bosiee ABYX TOKYMEHTOB
OJIHOBPEMEHHO, KpoMme y4eOHHUKOB, yueGHBIX 10COOUH, KOTOPBIC BBIAAIOTCSA KOMILIEKTOM,
6) MakCHMasIbHbIE CPOKH MOJIb30BAHHS NOKYyMCHTAMH:
. yue6HuKH, yueOnbie nocodus - yueOHBIl rox;
. Hay4HO-TOMYJISPHAsi, TO3HABATENIbHAA, XYA0KECTBCHHAs nutepatypa - 10 1HeH;
. NEePHOAMYECKHE H3IaHuA — 5 IHEH.
B) MONB30BATEIH MOTYT MPOUTHTE CPOK MOJIB30BAHMS JIOKYMEHTaMH, ECJIH Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX [0JIb30BATENEH.

7.5. [opsimok MoB30BaHMS YHTAIBHBIM 3aJI0M:
2) IOKYMEHTBI, peHa3HAUCHHBIE JUTs PaboThI B YHTATBEHOM 3aI€, Ha JIOM HE BBIAAIOTCS;
6) SHIMKIONEIMH, CNPABOYHWKH, PEIKHE, LUEHHBIC H HMMEIOLIMCCH B €QUHCTBEHHOM
SK3eMIUISIPE  TOKYMEHTBI BBIAAIOTCSA TOJIBKO I paGoThl B YHTATILHOM 3aJIE.

VIIL. CPCOKW JIEMCTBHS TAHHOT'O NOJIOKEHNWS.

8.1. Jlannoe [TonoxeHue NeHCTBUTEIBHO A0 AHA OTMEHEI ero AcHCTBHS UITH 3aMEHB] €I'0 HOBBIM.



